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All Control Panel ftems

A [ Control Panel > All Control Panel ftems v & Search Control Panel P

Adjust your computer's settings Viewby:  Largeicons ~

v Administafive Tools @ AutoPlay }y ?;;::’;\Z:%Remm ‘"‘& BitLocker Drive Encryption ﬂ} Color Management
X
. @] Credential Manager Date and Time @ Default Programs .,J’ Device Manager ‘?QT Devices and Printers

@ Ease of Access Center File Explorer Options 8 File History A Fonts “g Indexing Options
7 Internet Options eyboar ) Ml (Microsoft Outloo B0 ——
P et pt < Keyord A M icrosoftOutook and Sharing
Q Phone and Modem @ Power Options [T Programs and Features @ Recovery 9 Region
8 Ezr:n[:;’i\g::nd Destop ‘P Security and Maintenance 9 Sound ij Speech Recognition Eg Storage Spaces

@ Sync Center q System Taskbar and Navigation Troubleshooting ,S& User Accounts

Windows Defender

) Work Fold
Firewall ' oricroers
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[ Mail Setup - 1 X e

Email Accounts

Setup email accounts and directories.

L:_? EmaiIAccnunts...I
Data Files
4 Change settings for the files Qutlook uses to Data Files...
ﬁ@ store email messages and documents.
Profiles

Setup multiple profiles of email accounts and o Eaiiles
data files. Typically, you only need ane,

Close

a8 sl |y s by 6 b oS ool 1, Add... ag S

A Mail

General

Add... Remove Properties Copy...

When starting Microsoft Qutlook, use this profile:

D Prompt for a profile to be used

(®) Always use this profile
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@ Mail 3
General 2
dl The following profiles are set up on this cof@uter:
(A New Profile ¥
d,,] Create Mew Profile
Profile Name, Cancel
’ test] 1
When starting Microsoft Outlook, use this profile:
O Prompt for a profile to be used
@Always use this profile
1 o
OK Cancel Apply
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‘J,'.B Add Account

Auto Account Setup
Manual setup of an account or connect to other server types.

OEmailAccount
Your Mare: |Mohammad Mahdi Abbasian Mohammadieh |
Example: Ellen Adams
Email &ddress: |AbbasianMMZ@mums.ac.ir

Example: ellen@contoso, com

@ Manual setup or additional server types
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dlq hdail
1,3 Add Account

Choose Your Account Type

() Microsoft 365
Automatic setup for Microsoft 365 accounts

1 Ernail Address:

Example: ellen@contaso.com

|»@ POP or IMAP
Advanced setup for POP or IMAP email accounts

D Exchange ActiveSync

Advanced setup for services that use Exchange ActiveSync

- AR R L
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i," Edoil S a
',3 Add Account Bl
POP and IMAP Account Settings =

1
Enter the mail server settings for your account. ‘?‘

E

i

e
User Information Test Account Settings .
Your Mame: We recommend that you test your account to ensure that %

the entries are correct.
Email Address:

Server Information
Test Account Settings ... o

Account Type: POP3 . . E—'
Incoming mail server: POP3 ;_&utu_:umatlcall}.- test account settings when Mext -*.
IMAP is clicked &

Outgoing mail server (SMTF): Deliver new messages to: %
Logon Information (®) New Outlook Data File ¢
User Mame: () Existing Outlook Data File e
T

Passwaord: Browse S

Remember password

|:| Require logon using Secure Password Authentication
SPA
(5PA) More Settings ...

< Back Mext = Cancel Help
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Ada
‘3 Add Account

POP and IMAP Account Settings
Enter the mail server settings for your account.

@ il o NSERETT SIS %
|

User Information 1 Test Account Settings

Your Name: ‘ lvour name 225 le by 3 U We recommend that you test your account to ensure that
. 2’3 ) 29% o the entrjes are correct.

Email Address: ) » yourMail@mums.acir-2lai ls ) 35> Ma

Server Information 5
- Test Account Settings ... NE 2
Account Type: [IMAP ; 3 :
3 . . / Automatically test account settings when Next =
Incoming mail server: | mail.mums.ac.ir « is dlicked y e
Qutgoing mail server (SMTPY: | mail.mums.ac.ir « 4 s
lg | Mail
User N‘""ﬁl 0 \yourMail@mums.ac.ir alai yls |) 395 Ve
Jwlai 3)ls ) Mail g4 50, Mail to keep offline: All ¢

Password: » AT 4

6 Remember password

! [:] Require logon using Secure Password Authentication 7 PN
i PA ' Z
+i4 P More Settings ...

ot L= trdninech bl >

- &

<Back | Next> ~ Cancel Help x
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i,';a Add Account

POP and IMAP Account Settings
Enter the mail server settings for your account.

Test Account

Use

You

Q Internet Email Settin??

Em{ General Outgoing Server  Advanced

—aiff—

Ser| My outgoing server [SMTF) requires authentication *
Acd @ Use same settings as my incoming mail server
Inc IDLog on using
User Mame: |
O
Passweard: |
Loqg
1 Remember password
Use Require Secure Password Authentication [SP4)
Fas|

ok || cancel

Settings

nd that you test your account to ensure that
e correct.

Settings ...

tically test account settings when Mext
ed

offline:  All

More Settings ...

T
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o Add Account >
@

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Informatinn Test Account Settings
You J'"; Internet Email Settings x nd that you test your account to ensure that
e correct,
EM{  General Outgoing Server Advanced
Serl  Server Port Mumbers ‘ 3
1 ['_T.Ettings
foles Incoming server (IMAP): Use Defaults
ing latically test account settings when MNext

s Use the following type of encrypted connection: | 35L/TLS ~ led

O Tutgoing server [SMTF): s 4

Log Use the following type of encrypted connection: | 35L/TLS ~
Use  server Timeouts
. offline:  All
FPas| Short W Long 1 minute 2 .
Folders

Root folder path:

Sent [tems Mare Settings ...

|:| Do not save copies of sent items

Deleted Items

|:| Mark items for deletion but do not move them automatically

Iltems marked for deletion will be permanently deleted when the
items in the mailbox are purged.

Purge items when switching folders while online
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-.:B Add Account
POP and IMAP Account Settings
Enter the mail server settings for your account.
User Information Test Account Settings
Your Mame: Your Mame ‘We recommend that you test your account to ensure that
) the entries are correct,
Email Address: yourmail@mums.ac.ir
Server Information
Test Account Settings ...
Account Type: IMA&P
- - Automatically test account settings when Mext
Incoming mail server: mail.mums.ac.ir is clicked v = g
at Dutgoing mail server (SMTPE | mail.mums.ac.ir
Logon Information
User Name: yourmail@mums.ac.ir
Mail to keep offline: All
Password: HEREREREEE '
Eemember password
|:| Reguire logon using Secure Password Authentication

(5PA]
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{4 Add Account >
@

POP and IMAP Account Settings
Enter the mail server settings for your account.

Test Account Settings
Congratulations! All tests completed successfully, Click Close to Stop est your account to ensure that  §
continue, &
;
;
Tasks  Errors [ x
L
[

Tasks Status ccount settings when Mext

\/Lng onto incoming mail server [IMAF) Completed — ——omie— 3
\/SEnd test email message Completed -“

Eemember password 4

|:| Require logon using Secure Password Authentication
SPA]
(SPA More Settings ...
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You're all set?

‘We have all the information we need to set up your account, ympute

]

[] set up Qutlook Mobile on my phone, too R ———— |

[Anpt
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(B Mail

General

dl The following profiles are set up on this computer:

Add... Femove Properties Copy..

When starting Microsoft Qutlook, use this profile:
O Prompt for a profile to be used
(®) Always use this profile ‘I
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